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Contributions - Frequently Asked Questions

IS THERE A LIMIT ON HOW MUCH I CAN
CONTRIBUTE TO MY ACCOUNT?

You may contribute from 1% to 80% (in 1%
increments) of your eligible compensation up to the
annual limit set by the Internal Revenue Code. See
Annual Limits. Eligible compensation may include
wages, overtime, bonuses and commissionsin
accordance with the terms of the plan.

CAN | MAKE PRE-TAX CONTRIBUTIONS AND
ROTH CONTRIBUTIONS IN THE SAME YEAR?
Yes. However, the maximum amount of combined
pre-tax and Roth contributions to a plan cannot
exceed the annual limit.

HOW OFTEN CAN | CHANGE MY
CONTRIBUTION RATE?

You may change your contribution rate as often as you
wish; the change will go into effect within 1-2 payroll
periods. To change the contribution rate online, go to
the Contributions tab of your 401(k) account screen.
Remember, the rates you choose reflect the
percentage of your eligible compensation.

I’VE ENROLLED BUT NOT SURE WHEN MY
CONTRIBUTIONS START. HOW DOES THAT
WORK?

If your plan has no wait period to participate in the
401(k) plan, then your contributions will start within 1-
2 pay periods after you enroll.

If your plan has a waiting period before you are fully
eligible to participate, you will be notified a few weeks
before you become eligible, and from there, you can
go ahead and enroll. If you’ve enrolled during the pre-
eligibility period, then your contributions will start
within 1-2 pay periods after you become eligible.
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HOW CAN I FIND OUT IF MY EMPLOYER
OFFERS A MATCH?

There are several ways to find out if your 401(k) has
employer contributions.

e Ifyourecently became eligible to participate
in the plan, a booklet with that information
will be mailed to your home address.

e You can also check for a match when you
enroll through the SmartPlan™ enrollment
tool. Click on the ENROLL NOW button to
launch SmartPlan. When you get to the
contribution section of SmartPlan, you can
hover over the Employer section to see a
quick review of your match.

e Yourthird option is to email or call the
Insperity Contact Center to request that
information. Make sure to note your full name
and the name. Specialists can be reached at
866.715.3552, option 3 and are available
Monday through Friday from 7 a.m.to 7 p.m.
Central time.

ARE COMPANY CONTRIBUTIONS PRE-TAX OR
AFTER-TAX?

If your employer directs a contribution to your account
—such as matching or profit-sharing — the contribution
is made in pre-tax dollars and is directed to the
investment funds you have elected or, if no
investment elections have been made, to the plan's
default investment fund(s). Both pre-tax contributions
and Roth contributions are eligible for matching
contributions up to the limit set by the company.


https://retire.insperity.com/docs/Annual%20Limits.pdf
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WHAT ARE CATCH-UP CONTRIBUTIONS?

If you will be at least age 50 by the end of the year,
then you are entitled to contribute an additional
"catch-up contribution." In years in which you turn age
60 through 63, the catch-up contribution limit is
slightly increased. The contribution is intended to help
eligible employees make up for smaller contributions
made earlier in their careers. Catch-up contributions
are made according to your elected pre-tax and Roth
contribution rates, unless you are considered a
“Highly Paid Individual,” as defined by the IRS. See
Annual Limits.

WHAT HAPPENS TO MY CATCH-UP
CONTRIBUTIONS IF1 AM A HIGHLY PAID
INDIVIDUAL (HPI)?

Participants who are aged 50 and over and are
considered a “Highly Paid Individual” (HPIl) must have
their 401(k) catch-up contributions treated as after-tax
Roth contributions.
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HOW DO | KNOW IF | AM AN HPI FOR
PURPOSES OF THE ROTH CATCH-UP
CONTRIBUTIONS REQUIREMENT IN A
CALENDAR YEAR?

To determine if you are an HPI for Roth catch-up
contributions, check your wages from the applicable
employer in the previous year (found in box 3 of your
W-2. If your wages for the prior year exceed the annual
threshold set by the Internal Revenue Code, you will
be considered an HPI for the current year. To learn
what the wage threshold is, review the Annual Limits.

IF MY CATCH-UP CONTRIBUTIONS ARE
TREATED AS ROTH, WILL EMPLOYER
MATCHING CONTRIBUTIONS ALSO BE ROTH?
No, employer matching contributions will continue to
be made on a pre-tax basis.

WHERE CAN | SEE THE BREAKDOWN OF MY
CONTRIBUTIONS?

You can see a breakdown of your contributions in two
places: on your paycheck and the contribution
analyzer tool on the Retirement Service Center®™.

WHEN WILL MY CONTRIBUTIONS SWITCHTO
ROTH IF1 AM AN HPI?

Our system will automatically switch your
contributions to Roth once your pre-tax contributions
reach the regular annual limit. If you prefer to make
your regular 401(k) contributions on a pre-tax basis,
you may leave your contribution election as pre-tax,
and our system will automatically switch to pre-tax
when a new year begins


https://retire.insperity.com/docs/Annual%20Limits.pdf
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